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Dear Parent/Carer 
 
I should like to welcome you and your family to St. Mary Magdalene C.E. 
Primary School. 
 
The school underwent a successful Ofsted Inspection in November 2005 and a 
summary of the Inspectors’ Report is available from the office on request.  I am 
extremely fortunate to be working alongside such a dedicated team of staff and 
with a highly supportive body of parents.  I look forward to helping the school to 
develop and achieve further success in the coming years. 
 
We are very proud of our school. Within its secure and friendly environment, we 
work hard to attain high standards of achievement and behaviour. Each child is 
recognised as an individual and as such is valued and encouraged to develop to 
their full potential. We are committed to further improvement in the future. 
 
As parents, your role within your child’s education is vital. They are more likely 
to do well at school if there is a strong commitment from home and school for 
mutual support and open communication. 
 
Choosing the right school for your child is a very important decision. Reading 
this prospectus is just one part of making that decision. The prospectus sets out 
to provide you with an introduction to our school. Should you feel, having read 
it, that there are important questions that remain unanswered, please do not 
hesitate to contact us, and if you wish, make an appointment to visit the school. 
 

Yours sincerely, 

 
 

Jason Willetts 
Headteacher 

 



Our school 
 
Our school aims to provide opportunities for all children to reach their full potential. The 
school will endeavour to maintain effective teaching and learning with the intention that high 
academic standards are attained. 
 
We acknowledge equal opportunities and the need to maximise resources so that all of our 
pupils have equal access to the curriculum. We believe in equality for all and endeavour for 
children to have the best education possible. 
 
St. Mary Magdalene C.E. Primary School attaches high priority to strong links between 
school and community, especially with the church. The school promotes Christian values and 
an understanding of the Christian faith, but also teaches awareness of, and respect for, other 
major faiths. 
 
We aim to:-  
 

·  Care for and value the children. 
 

·  Provide security and stability for all children through a disciplined environment based 
on consistency and fairness. 

 
·  Encourage in the children a sense of responsibility toward themselves and their 

surroundings and an awareness of the need for courtesy and consideration for others. 
 

·  Provide appropriate and well-maintained equipment and materials, which assist a 
continuity of approach towards learning. 

 
·  Establish and maintain a close dialogue with parents and the community. 

 
·  Provide an education that caters for the special needs of all the children in its care, 

sometimes with the help of outside agencies. 
 

·  Provide a broad, relevant, challenging and practical curriculum to encourage the 
intellectual, physical, social and spiritual growth of each child. 

 
 

 
 
 
 



In short we want children to  
 
 

Love to Learn, Learn to Love 
 
 

 
 
 
Statement of Values 
 
We believe that values are at the heart of our school.  The values that are most important to us 
are: - 
 

·  Respect 
 
·  Teamwork 

 
·  Care & Security 

 
·  Learning 

 
·  Trust 

 
 
Our Achievement and Behaviour Policy is built on these values, as we feel it is the work of 
everyone in the school. 
 
 
The aim of our Achievement and Behaviour Policy is to help children grow up into confident 
and considerate young people. We want them to listen to others and be listened to, to respect 
others and be shown respect.  We teach them to care for the school environment so that it is a 
pleasant, safe and worthwhile place to learn and grow. 
 
We see children’s education as a partnership between home and school. 

 
 
 
 
 
 



 
Nursery Provision 

 
The Nursery is a spacious, secure and well-resourced unit.  Its purpose is to provide high 
quality Nursery education for pre-school children. 
 
The Nursery offers either five morning or five afternoon sessions.  Each session lasts two and 
a half hours. 
 
Morning session:  9.00 –  11.30 a.m. 
Afternoon session:  1.00 –  3.30 p.m. 
 
A qualified teacher and an LSP, staff the Nursery on a permanent basis, as we believe it is 
very important for such young children to have stability.   
 
There are toilet facilities in the Nursery and a secure fenced Nursery playground.  The 
playground has a safe play surface, which prevents any cuts or grazes if the children fall over. 
 
There is a school uniform available from the School Office if parents wish to purchase it. 
 
The Nursery has close links with the school, especially the Reception class.  We want the 
children to have a stress free start to Reception and, if they have become familiar with the 
environment beforehand, it really helps them to settle quickly. 
 
Children can be registered for Nursery from six weeks old. Parents can register with the 
Nursery Teacher at the end of a Nursery session. 

 
 
 
The Nursery and Reception staff follow “The Foundation Stage Curriculum” which is 
designed to help children’s development in the following areas: - 
 

1. Personal, Social and Emotional development. 
2. Language, Literacy and Communication development. 
3. Mathematical development. 
4. Physical development. 
5. Knowledge and Understanding of the world. 
6. Creative development. 

 
 
 
 



 
The Nursery and Reception staff place great emphasis on the following: - 
 

1. Building children’s confidence. 
2. Building children’s self-esteem. 
3. Helping children to become more independent. 

 
The Nursery staff will ensure that all children, regardless of gender, class, racial group or 
ability, will be offered the same learning experiences. 
 
Remember:  Going to Nursery is a wonderful time for children.  The Nursery staff 

want the children to love coming to Nursery and to always remember 
what a great time they had there! 

 
 
 

The Curriculum  
 
The curriculum is the whole learning experience offered by a school. It is not just the lessons 
and activities which are planned and taught. It should also include the ethos for learning  i.e. 
the high standards of teaching and behaviour and the attitudes and values we expect implicitly 
in all lessons (sometimes referred to as the hidden curriculum). 
 
The curriculum should be seen as much in terms of experience as of the knowledge and skills 
that children should acquire. It should also be equally concerned with personal development, 
positive behaviour and relationships. 
 
In planning the curriculum and putting it into practice we aim to ensure that:- 
 
 ·  excellence is pursued and valued 
 
 ·  lessons are challenging, with pace and direction 
 
 ·  the way children are taught matches children’s individual needs 
 
The National Curriculum  
 
We follow National Curriculum planning guidelines in all subjects. We place due emphasis 
on the fundamental areas of learning, namely language development, numeracy and science. 
The National Curriculum is made up of the following subjects:- 
 
The three core subjects of:- 
 
English  Mathematics  Science 
 
The foundation subjects:- 
 
Art & Design Design & Technology    
History Information and Communication Technology (ICT) 
Music Physical Education   
Geography 
      
 



We also follow national guidelines for Personal, Social, Health and Citizenship Education. 
(P.H.S.M.E.)  
 
Religious Education is also taught but this is planned at county rather than national level. 
 
All subjects are taught using a variety of techniques and organisational strategies appropriate 
to each lesson and the needs of the children. These will include whole class teaching, 
individual, pair and group work. 

 
The Core Subjects 

 
English 
 
During their years at St. Mary Magdalene CE Primary School the children will be encouraged 
to develop their language abilities in the four key areas of speaking, listening, reading and 
writing. The main aims are to increase the children's fluency in spoken and written language 
for a wide range of purposes, and to develop their understanding and critical appreciation of 
the language of literature and of daily life.  
 
Speaking and Listening 
 
It may seem to many parents that children already speak effectively before they come to 
school - and indeed this is usually true. Oral language comes naturally to most children, but 
there is a continued need for development and improvement. Most of the talking young 
children take part in within the home is casual, and if they forget what they wanted to say, or 
fail to make themselves clear, then there is usually someone who can help them to be 
understood. As they get older we encourage children to put longer and more complex units of 
speech together, and to select a vocabulary and style that is appropriate to the occasion. 
 
A vital part of growth and personal development is learning to be a good listener. The 
children will experience listening to one another and to many adults from inside and outside 
of school. They will be helped to understand the increasingly complex speech used by adults 
and regularly encouraged to take part in small group and class discussions. They will also 
learn to plan and present information, taking into account the ideas and opinions of others. 
 
 
Reading 
 
The ability to read is crucial to a child's progress and we take pride in our high standards at   
St. Mary Magdalene CE Primary School. We seek to foster in every child the ability to read 
both for enjoyment and for information. This includes the ability to skim and scan textbooks 
and works of reference for information and to understand fully what has been read. The vital 
foundation of this process is laid in the early years at school by using a variety of approaches 
such as teaching phonics and word recognition. 
 
As the children progress, the emphasis changes from learning to read, to reading to learn. 
Reading for pleasure continues at each child's level, whilst extension activities encourage 
them to read for a variety of purposes. The essential skills of research and information 
gathering are developed in this way. 
 
Parents can give tremendous support to their children by demonstrating the enjoyment they 
themselves derive from reading and by taking every opportunity to stress just how important 
reading is. It is from this positive attitude to reading both at home and in school that 
successful reading habits will grow.  



 
The main reading scheme used in Key Stage 1 is ‘Rigby Star’, which is supported, where 
necessary, by a variety of additional material. 
 
Writing 
 
Learning to write is a much more deliberate and painstaking process than learning to speak. 
There are many things to consider all at the same time. In the early stages of development 
children will be learning how to hold a variety of writing implements; they will learn which 
symbol represents which sound and the rules for combining these sounds together to build 
words correctly. They will learn about the construction of sentences and the correct use of 
punctuation; they will be learning the importance of writing legibly; and will be thinking 
about what they want to write and the most appropriate way of writing it.  
 
As the children progress they learn to produce 'first copies' in draft form. They are taught to 
appraise and refine their writing, and also to evaluate and comment on the writing of others. 
Producing high quality writing is a complex process, and thus it may require a lot of time. 
 
As they develop their writing style, we want children to be able to learn to use English freely, 
accurately, creatively and with quality of expression. 
 
 
Mathematics 
 
Our main aim is to give the children the knowledge, skills and attitudes that will enable them 
to use mathematics confidently in everyday life, or as a basis for further study. This means 
much more than just 'doing sums' or being able to manipulate numbers and symbols, although 
these are important. 
 
The children will be introduced to mathematics through a variety of practical activities.  
Handling different resources and the structured use of the immediate school environment will 
help the children gain essential concepts. Practising and developing skills progressively will 
lead to a sound understanding of mathematical thinking and computation. Throughout, the 
children are encouraged to use acquired skills and knowledge in a variety of problem solving 
and investigative activities.  
 
The National Numeracy Strategy, with its strong emphasis on the skills of mental calculation, 
is central to our teaching of mathematics. Where relevant it is supported by using the Nelson 
Mathematics scheme and other useful published materials. 

�
Science 
 
All children experience a broad, balanced, continuous science curriculum. This covers work 
on living things and their environment; materials and their uses; the Earth in space; forces; 
electricity and light; and sound. Science work is linked closely with other areas of the 
curriculum, particularly English, mathematics, ICT, PSHME and design technology. Certain 
areas of health education are covered through our science studies, notably the effects of drug, 
alcohol and tobacco abuse. 
 
Through first hand experience, the children will develop the skills of scientific investigation. 
These include observation, planning, predicting, measuring, fair testing and hypothesising. 
The positive attitudes necessary to achieve success in science are also taught through 
investigative work e.g. curiosity, perseverance and self-evaluation. 



 
 

The Foundation Subjects 
Music 
 
There are two main areas to music within school, the making of music and the appreciation of 
music. Our aim is to give the children a broad experience of music making using their voices, 
a range of tuned and untuned percussion instruments and ‘music technology’. They are also 
given the opportunity to listen to a range of music, old and new, from around the world. We 
encourage them to discuss its qualities, learn something of its history and cultural importance, 
and to begin to explain their preferences.  
 

 
Physical Education (P.E.) 
 
Our aims in Physical Education are:  
 
To teach pupils to: 
�  Be physically active, in a way that will keep them healthy and fit. 
�  Be concerned with their own and others safety in all activities and in all environments. 
�  Lift, carry, place and use equipment safely. 
�  Respond readily to instructions. 
�  Prepare for and recover from exercise. 
�  Be aware of the risk of wearing inappropriate clothing and footwear. 
 
To enable pupils to: 
�  Have equal access to a variety of learning situations, styles and environments. 
�  Plan, perform and evaluate with increasing complexity, with the greatest emphasis on 

the actual performance. 
 
To encourage pupils to: 
�  Observe the rule and conventions of fair play, sportsmanship and good behaviour. 
�  Enjoy, praise and evaluate their own and other pupil’s performances. 
�  Participate in activities beyond school and in later life. 
 
 
The school facilities are limited for PE.  We use the hall and playground.  We use 
Wednesbury Leisure Centre for Swimming lessons.   In gymnastics the children learn to 
control their movements through negotiating tasks, both with and without apparatus, and to 
develop an awareness of the quality of movement. Dance will give the children an opportunity 
to express ideas and emotions creatively to music.  
 



In games the children will develop skills in striking and fielding, invasion and net and wall 
games. In Key Stage Two athletics focuses upon running, jumping and throwing skills. All 
children in Years 3 and 4 are given an opportunity to learn to swim. Each class attends a 
series of lessons at Wednesbury Swimming Baths each spring. Tuition and transport costs are 
paid for by the school.  
 
We have an annual Sports Day which is a great day for both parents and children.  Good 
sportsmanship is actively encouraged and praised during this activity. 
 
We do, when possible, have outside agencies come in to give the children the benefit of their 
skills and expertise. 
 
 
Information and Communication Technology (ICT) 
 
Computers now play a very important part in our society. We are fortunate to have a suite of 
fifteen computers and, in addition, at least one computer in every classroom.  All of these PCs 
provide access to the Internet and an e-mail facility. We also have an interactive Smartboard, 
in all classrooms (except the mobile) and in the hall. 
 
In line with the National Curriculum, computer work is cross-curricular. We cover the areas 
of word processing, data handling, simulations, monitoring the environment, control tasks and 
use of the Internet. We aim to develop the confidence of all children in the use of ICT, 
teaching progressively more complex skills in each year group. As the children gradually take 
more responsibility for their own learning, we provide some opportunities for them to decide 
when it is appropriate to use a computer to assist them in their work. 
 

 
 
 
 
Design Technology 
 
Design Technology involves the creative application of the principles of science and art to 
solve practical problems. The children are taught to plan, design and make products and basic 
systems for a range of purposes, using a variety of materials and skills. As they proceed they 
are taught to evaluate different qualities of the product, and to test the quality of the finished 
product. They also learn to evaluate the impact of technology on everyday life. 
 
 
 
 
 



History and Geography 
 
In history pupils consider how the past influences the present, what life was like in the past 
and what influenced people's actions.  Initially we focus upon the children’s own history and 
the history of such things as toys and houses.  Later we look at famous events in history, for 
example, the Great Fire of London and the lives of famous historical characters such as 
Florence Nightingale.  During Key Stage Two we move to concentrating on distinct periods 
of history including the Romans, Tudor England, the Victorians, the Ancient Greeks and 
Egyptians. The children begin to develop some chronological framework for their knowledge 
and learn the significance of certain events and people. 
 
Geography encourages the children to consider the qualities of the natural and man-made 
world.  The children learn about places, people and the environment around the world, our 
mutual dependence, and the need to conserve and protect our resources. Teaching focuses first 
upon the immediate environment of school and home and then expands to draw comparisons 
between our environment and contrasting environments both in the United Kingdom and 
abroad. The children learn about the physical nature of the world and features such as rivers, 
mountains and valleys. They also study some aspects of human geography associated with 
settlements, transport and conservation. Sources of information such as maps, aerial 
photographs, books, CD ROMs and the Internet are used to develop the skills of interpretation 
and enquiry. We aim to encourage more independent study towards the end of Key Stage 
Two.  
 
Much of the work in history and geography is approached through a termly or half-termly 
topic. 
 
 
Art and Design 
 
Art and Design is concerned with the creative and aesthetic response to the things that we can 
see and touch in our world. There are two strands to art education: creation and evaluation. 
The creative element involves children using a variety of materials and equipment to represent 
objects realistically and imaginatively and to express their ideas and feelings. Children will 
become familiar with a good range of media, including pencil, paints, chalk and pastels, 
fabrics, clay, and other materials. They are taught art and design skills from the Foundation 
Stage, and are encouraged to take a real pride in all their work.  
 
We also teach the children to develop skills in evaluating their own work, and the work of 
other artists, and to begin to understand the value and significance of art in society.  
 
 
Drama  
 
Drama gives children a valuable opportunity to explore ideas and feelings creatively and 
imaginatively and to develop the speaking and listening element of Literacy. Through drama 
activities the children discover much about themselves and learn to appreciate the feelings and 
experiences of others. Some activities may culminate in a performance before an audience. 
For example within a class assembly or a production. 
 
 
 
 
 
 



 
Spanish 
 
We feel that it is very important for the children to experience learning a second language. To 
this end we are introducing weekly Spanish lessons into Year 3. This is being led by a visiting 
teacher from Menzies High School. The lessons will concentrate on spoken Spanish but 
include an introductory insight into Spanish customs and culture.   
 
Religious Education 
 
Religious Education is provided in accordance with the Sandwell Locally Agreed Syllabus. 
Whilst this reflects the predominantly Christian culture in which we live, emphasis is placed 
upon the children gaining knowledge of other religions, their beliefs and practices. We 
encourage children to develop sensitive attitudes to the beliefs of others by studying what it 
means to belong to different faiths. 
 
Collective Worship 
 
The school is a co-educational voluntary controlled Church of England School.  Christian 
values are built into the ethos and teaching of the school. 
 
We come together for collective worship every day, twice a week as a whole school, twice a 
week in key stage assemblies and once a week we have classroom worship. We have regular 
visits from the vicar of All Saints CofE Church. Assemblies are organised around a 
programme of relevant weekly themes. They include quiet moments for children to reflect on 
the main message of the assembly.  
 
Parents have the right to withdraw their children from religious education or assembly. 
Should you wish to exercise that right, it is necessary to convey that wish to the Headteacher, 
in writing. 
 

 
 

 
 
 
 
 
 
 
 
 



 
Multicultural Education - Equal Opportunities  
 
We operate an Equal Opportunities Policy with two main aims: 
 
1. To ensure that equal opportunities are available for everyone, regardless of gender, class, 

racial group or ability. 
 
2. To eliminate unjust forms of discrimination and to continue to promote equal 

opportunities in all aspects of school life. 
 
We endeavour, within our curriculum, to plan themes and activities that make the children 
aware that we live in a multicultural society. Our aim is to help the children understand the 
similarities and differences that exist between different communities and to learn to respect 
and appreciate the richness that each community brings to our society. We endeavour to 
ensure that all children have equal opportunities in all aspects of school life. 
 
 
Racial Equality Statement 
 
The aims of the school are that: - 
 
We do not discriminate against anyone, be they staff or pupil, on the grounds of their sex, 
race, colour, religious, nationality, ethnic or national origins.  This is in line with the 1976 
Race Relations Act and the Race Relations Amendment Act of 2002.  We challenge 
stereotyping and prejudice whenever it occurs.  We celebrate the cultural diversity of our 
community and show respect for all ethnic groups.  Through positive educational experiences 
and support for each individual’s point of view, we aim to promote positive social attitudes 
and respect for all. 

 
 

Personal, Social, Health and Moral Education 
 
Through a wide range of activities and experiences across and beyond the curriculum, 
PSHME helps to give the children the knowledge, skills and understanding they need to lead 
confident, healthy, independent lives, and to become informed, active and responsible 
citizens. 

 
 
Sex and Relationship Education 
 
Sex and Relationship education is included as part of the teaching programme for children. As 
part of this programme, in Years 5 and 6, we show a series of videos dealing with puberty and 
human reproduction. Any questions that may arise are dealt with simply and sensitively. 
Where appropriate, boys and girls are taken into separate groups to discuss particular issues. 
 
Parents are invited to attend a meeting prior to the programme commencing, so that they can 
be involved and prepared for the issues and questions that may arise at home. They will be 
able to view brief extracts from the programmes used. 
 
Children in lower Key Stage 2 study aspects of health education, and learn about some of the 
changes the human body experiences moving into adulthood. Questions asked by the children 
are answered sensitively and clearly with teachers endeavouring to give the necessary 
information without causing concern. 



 
Parents have the right to withdraw their child from certain aspects of our sex and relationship 
education programme if they so wish. Should you wish to exercise that right, it is necessary to 
convey that wish to the Headteacher, in writing.  
 
Bullying 
 
Our school is a safe and caring environment, but like all schools we sometimes have to deal 
with bullying and harassment. 
 
We will do our utmost to prevent and deal effectively with bullying with the support from 
governors and parents.  We have an anti-bullying week at the beginning of every term and use 
school council, assemblies and circle time to deal with issues. 
 
Children usually tell someone at home first.  Please let us know if you are worried about your 
child so that we can help. 
 
 
Assessment 
 
The children are regularly assessed to monitor their progress. These assessments are shared 
with parents and help teachers plan for subsequent stages of the children's education.  
 
Towards the end of both Year 2 and Year 6 the children undertake formal national 
assessments (SATs) which measure their progress within the three core subjects of English, 
mathematics and science. Children in Years 3, 4 and 5 also take some nationally set tests in 
English and mathematics. These also help to give clear indicators of children’s progress, and 
assist us in setting targets for individuals and groups. 
 
 
Special Educational Needs 
 
At St.Mary Magdalene CE Primary School we are determined to meet the educational needs 
of all our pupils. Children with exceptional abilities and talents, children with physical 
disabilities and children with learning difficulties, have special and particular needs. In order 
for the children to reach their full potential these needs must be recognised and met. 
  
All teachers plan and set work relevant to the needs of individual pupils. When children have 
specific difficulties we are able to call upon the advice of a number of specialists, including 
staff from the Sandwell SEN team, Educational Psychology and Speech and Language 
departments and the Community Paediatric Service. These specialists work closely with our 
Special Educational Needs Co-ordinator and the class teachers, preparing individual education 
plans and advising on approaches and materials to be used. 
 
At all times we aim to keep parents closely informed and encourage them to help their child 
wherever it is appropriate. A copy of our Special Educational Needs policy is available on 
request. 
 
 
 
 
 
 
 



Homework 
 
Parents can make an enormous contribution to the home-school partnership by supporting 
homework activities.  
 
There is a whole school approach to homework.  All classes receive homework on a Thursday 
evening and it is returned to the teacher by the following Monday morning.  There is always 
Reading homework and usually Spellings. 
 
 
Extra Curricular Activities  
 
The school offers a variety of extra curricular activities, depending upon the interests and 
expertise of the staff. In 2008 / 09 the activities will include:- 
 
Athletics (Y3 & Y4) 
Choir (Y4 – Y6) 
Dance (Y1 – Y6 in different groups) 
Gymnastics (Y5 & Y6) 
 

 
Languages (Y1 & Y2) 
Gardening (YR – Y6) 
School Magazine (Y5 & Y6) 

 

School Visits 
 
Visits of many kinds are an important part of our school year. Most are directly linked to the 
children's current topic work. They are aimed at giving the children first-hand experience to 
help increase their knowledge and understanding of their topic.  
 

The Funding of School Trips and Music Tuition 
 
There are no charges made for any part of the National Curriculum taught as part of the 
normal school timetable.  This includes swimming. 
 
We do ask for a voluntary contribution for educational visits undertaken during the school day 
for curriculum study. 
 
For residential visits at Sandwell Centres attended during the school week, a set charge is 
made plus coach costs, with a reduction for children whose parents receive benefits. 
 
The school provides brass and steel drum tuition through Sandwell Youth Music, in years 4, 5 
and 6. Unfortunately these places are limited. 

 
School Council 

 
Two members (usually one boy and one girl) from are elected by each class to be 
representatives on the School Council. The Council generally meets once a month to discuss a 
wide range of school issues concerning the children. Representatives put forward ideas from 
their class on fund-raising, the organisation of play and lunchtimes and other matters. 
 
In school year 2008 - 2009 the Council will have a budget of £500, and after consultation with 
their classmates, will decide how this is to be spent.   

 
 
 
 
 



  

Compliments and Complaints Procedure. 
 
If you should have a concern or a complaint about the school’s curriculum or related matters 
please see the Head Teacher in the first instance so that discussions can take place.  If the 
concern is not resolved, parents may raise the matter with a Parent/Governor or the Chair of 
Governors.  If parents are still dissatisfied then a formal complaint may be made to the LEA 
who will investigate further.  Once these arrangements have been exhausted, if necessary, a 
complaint may be made to the Secretary of State for Education. 
 
We also appreciate receiving communication about things we are getting right.  Please take 
the time to tell us if you think there is something we do well.   Please also share any ideas you 
may have to improve our provision. Your views and your child’s views really matter to us. 
 
Documents relating to the school’s curriculum and organisation are available at school.  
Parents should contact the Head Teacher if they wish to see such documents. 

 
 
 

General Information 
 

School Building and Grounds 
 
The building is an old Victorian one which provides great character. In all we have eight 
classrooms, a hall, a computer suite, and a resource base. Outside there is a hard surfaced 
playing area with a quiet area, seating, sheltered areas and attractive playground markings. 
The rear of the school has been recently improved with a stage area and picnic tables to 
complement our existing garden. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 
School Rules 

 

At St Mary Magdalene CE Primary we value and respect others.  All these rules are essential 
if the school is to be a safe learning establishment. 
 
The rules are: - 

·  We do our best so that we can be proud of ourselves and our work. 
·  We listen carefully so we can learn from each other. 
·  We are caring and helpful to make school a safe and happy place. 
·  We move quietly and sensibly around school so that others can work and to avoid 

accidents. 
·  We settle disagreements peacefully by talking about them so that we do not hurt each 

other. 
·  We look after the school and its equipment so that we have what we need to learn and 

can work in a pleasant environment. 
·  We look after our own and other people’s property so that our belongings are safe. 
 

We have rules based on what is necessary for the children’s safety and their health. 
·  Children are not to bring chewing gum into school. 
·  Children may not wear jewellery except stud earrings. 
·  Children should wear sensible clothing for school (we would prefer children to wear 

school uniform. If this not possible, we ask that they wear school colours – blue top, 
grey or back trousers or skirt.  High heels and clothing with slogans are not 
acceptable). 

·  Children may not bring toys or valuables to school, unless as part of a class reward for 
good behaviour. 

 
Admissions 

 
The admission to voluntary controlled schools is the responsibility of Sandwell Local 
Education Authority. 
Admission Priorities for places in oversubscribed Primary and Secondary Schools 
 
1. Children undergoing assessment under Sections 321 and 323 of the Education Act 1996. 
 

2. a)  For admissions to Primary and Secondary Schools (Year 7) having a brother or sister  
            at the school at the same time regardless of distance from home to school. 
 

b) For admissions to Infant schools having a brother or sister at the school or at a Junior  
 School on the same site or nearby at the same time regardless of distance from home  

to school. 
 

c)  For admissions to Junior Schools having a brother or sister at the school or at an Infant  
School on the same site or nearby at the same time regardless of distance from home 
to school. 
 

3.  Denominational grounds, supported by the Church, regardless of distance from home  
to school. 

 

4.  To meet the child’s medical needs (recommended and supported by a doctor’s 
  certificate) regardless of distance from home to school. 
 

5.  Distance measured in a straight line from a child’s home to the nearest available  
 entrance to the school. 
 



  

Starting school 
 
Starting school is a very important time in a child's life. Many parents are very anxious to 
know how they can help their child prepare for school. Here are some helpful suggestions:- 
 
·  Talk to your child at every opportunity and listen to what he/she has to say. 
·  Involve them in activities inside and outside the home to stimulate interest and activity 

and develop concentration. 
·  Encourage them to be independent, especially in dressing, eating with a knife and fork, 

tidying up and using the toilet. 
·  Praise and encourage them as they learn new things. 
·  Read to your child regularly and encourage them to talk about the stories and pictures in 

the book. Let them see that it is fun to read and that books contain a lot of exciting 
information. Help them to notice that words are everywhere and that they tell us 
something. 

·  Make up and play lots of counting games and learn number rhymes. 
 
Further information concerning life at school will be given to you at our 'New Parents' 
meeting in the Summer term. Parents are invited to request a tour of the school prior to their 
child starting and we hope you will take advantage of this invitation. 
 
 

Internal Organisation 
 
The school is one form entry. 
The number of hours of actual teaching time, excluding time spent on daily acts of worship, 
registration and breaks, are as follows: - 
 
Key Stage 1:   23½ hours per week 
 
Key Stage 2:    23½ hours per week 
 
There are eight classes in the school: 
 
Nursery, Reception, Class 1, Class 2, Class 3, Class 4, Class 5 and Class 6. 
 

School Hours 
 

Mornings:    9.00 a.m. – 12.15 p.m. 
Afternoons:   1.15 p.m. – 3.30 p.m. 
 
It is extremely important that the children arrive in school on time. Children who arrive late 
miss registration, dinner registration and vital instructions for the day. Ideally the children 
should arrive after 8.50 a.m., the time when the teachers begin playground supervision. 
 
It is also very important that parents ensure that there are adequate arrangements made for 
their child(ren) to be collected and accompanied safely home at the end of the day. Children 
in Reception, Year 1 and Year 2 are supervised until collected from the front playground. If 
you are not there they will be brought back into the building to wait for you to arrive. If you 
are delayed, or arrange for your child to be met by someone they are not expecting, please let 
us know.  
 
 
 



  

The older children make their own way to the front playground to meet their parents or 
designated guardians, at the end of the day. If they are unable to find the adult that they were 
expecting, they must return to school and find their teacher or the Headteacher who will 
ensure that they are looked after until their parent or a designated person arrives. 
 
If a child is not collected by 3.45pm and we have had no contact from their family, we will 
place them in our After School Club which will result in a charge of £2.50. 
 

 
Contact with Parents 

 
We feel that education is a partnership and parents’ involvement in their child's education is 
vital. This partnership is encompassed within our Home-School Agreement, a copy of which 
can be found at the back of this prospectus. 
 
We actively encourage parents' participation in many ways. All parents can help by taking an 
interest in what their child is doing at school. This may involve discussing lessons, helping 
them with their homework, talking to teachers and attending class assemblies, plays, concerts, 
exhibitions and sports day. The children and staff do appreciate your support. Regular letters 
home, including the school newsletter aim to keep parents informed about all school events. 
The school website (www.st-marymagdalene.sandwell.sch.uk) enhances home-school 
communication further, and  contains newsletters, policies, important dates and other 
information for parents to retrieve, in addition to contributions from children.  
 
Parent Consultations 
 
Parent Consultation evenings are held during the Autumn and Spring terms. During the 
Summer Term you will receive a detailed report about your child's progress. Should you wish 
to discuss the report subsequently an appointment can be made with the class teacher. 
 
The teaching staff and the Headteacher can be contacted at the school at any time to set up an 
appointment to discuss any concerns about your child's education. Parents are welcome to 
view the school in operation at a mutually convenient time. 
 
Parent Helpers 
 
Some parents create time to come to school and help with a variety of activities such as 
cooking, sewing, craftwork or to hear children read. These parents are usually responsible to a 
particular class teacher. Other parents choose to help the school office with routine activities 
or by accompanying the staff and children on visits out of school. 
 
If you feel your can give a regular commitment to this could you please contact the Head 
Teacher.  Your help would be most welcome. 
 
 

The Parent Teacher Association 
 

The Parent Teacher Association fosters strong links between the school, its parents and the 
wider community. If you are interested in joining then please contact Mrs Dawn Hughes, 
Chair of the PTA, through the school office. 

 
 
 
 



  

Governors 
 
The Governing Body comprises:- 
 

·  one L.E.A. Governors - nominated by the Local Education Authority 
 

·  five Parent Governors - elected by the parent body  
 

·  three Community Governors - members of the local community, nominated by the 
other governors 

 
·  three Foundation Governors – elected by the Church 

 
·  the Head teacher 

 
·  one Teacher Governor - elected by the teaching staff  

 
·  one Staff Governor - elected by the support staff 

 
The Governors hold office for a period of four years. They meet as a full governing body 
twice a term. Much of the work of the governing body is divided between the three main 
committees of Finance and Staffing, Premises/Health and Safety and Curriculum. These 
committees have delegated responsibilities, giving advice to the full governing body, and are 
required to report back on all of their actions. 
 
All of the governors are accessible should you wish to consult them. Their names are listed at 
the back of this prospectus. 

 
 

School Uniform and Equipment 
 

It is hoped that all parents will support us in our view that every child should wear our school 
uniform. We feel that it enhances a feeling of pride, belonging and ownership of our school. 
On a practical note it makes a busy parents life much easier, as it removes the discussion and 
competition that can surround what to wear each day. Our uniform is an attractive and 
versatile, giving some scope for individuality whilst not being too demanding on the pocket. 
Designer clothing, jeans, trainers and football kits are strongly discouraged for normal 
daytime wear.   
 
Our school sweatshirt is available through the school office.  
 
The uniform is:-  
 grey/dark trousers or shorts   white blouses, shirts or polo-shirts 
 grey skirts    blue/white gingham or similar dress 
 blue sweatshirt, pullover or cardigan 
 
We ask that all items of children's uniform and P.E. kit are clearly named. 
 



  

 
 
P.E. Kit 
 
It is essential that children have a change of clothing for P.E. 
 
Indoors: - The children need a pair of blue or black shorts, a plain white T- shirt (not too big 
or outrageous), pumps or trainers. 
 
Outdoors: - The children need a pair of blue or black shorts, a white T-shirt and a pair of 
training type shoes.  For cold weather a tracksuit or extra jumper may be worn. 
  
For swimming, the children in Years 3 and 4 require a swimming costume, towel and a plastic 
bag. 
 
Other Equipment 
 
Books, pens and pencils are all provided. Older children may like to have felt tips, pencils and 
crayons in a case of their own.  

 
Personal Belongings and Jewellery 

 
We regret that we cannot take responsibility for treasured possessions in school. Expensive 
watches, jewellery, mobile phones and precious personal belongings are safer at home. 
 
For reasons of safety children should not wear earrings, ear studs or other jewellery (metal, 
plastic, leather or thread) during P.E. or games activities. However, during the initial period of 
having pierced ears when earrings are not to be taken out, these should be covered with 
Micropore. 
 

School Meals 
 
School Meals are prepared off site and delivered to St Mary Magdalene.  Children are offered 
a balanced Menu, served in a cafeteria style.   
 
School Dinners cost £1.70 per child, per day, £8.50 per week.  It is most important that the 
children bring the correct money in a named envelope on Monday mornings and give it to 
their Class Teacher.  Dinner money should not be taken to the school office. 
 
We operate a computerized system for the administration of School Dinners.  This means that 
it is not possible for children to switch from School Dinners/Sandwiches/Home Dinners  
mid-week.  Whatever option is chosen on a Monday must be taken for the whole week.   
If you would like your child to change from one meal type to another, we ask that you notify 
the School Office on Friday mornings, ready for the following week. 



  

 
School meals must be ordered by 10 a.m. If your child has an appointment that will delay 
his/her arrival in school until after 10 a.m., a phone call or a note to the school office, ordering 
a meal in advance, is essential. Meals cannot be cancelled after 10 a.m. Sadly, should your 
child fall ill and need to come home after 10 a.m. and before lunch, we are unable to credit 
you for the missed meal. 
 
Children who stay to lunch must not leave the school without permission.  If a meal is ordered 
at the beginning of the school day, money cannot be refunded or carried forward. 
 
Free School Meals 
Families in receipt of the following benefits may be eligible for free school meals.  
Application forms are available from the School Office. 
 

1. Income Support or Pension Credit. 
2. Income Based Job Seekers Allowance 
3. Support from National Asylum Seeker Service (NASS) 
4. Child Tax Credit, income of less than £13.480 and NOT in receipt of Working Tax 

Credit. 
 
If you are unsure about your entitlement School Office staff will be pleased to assist you. 
 
 
Sandwiches 
Children may bring packed lunches to school. They are eaten in the school hall, or at our 
garden area picnic tables in good weather, and are supervised by our midday supervisors. 
Lunch boxes should be clearly named to avoid confusion. Many parents wisely include a 'cool 
pack' in their child(ren)'s lunch box to keep the meal cool. A drink is essential but for safety 
reasons the children are not allowed glass bottles or cans. Water is available. If the weather is 
fine the older children eat their lunches outside in our quiet area. 
 

 
Breaktime Snacks 

 
Milk is available free of charge for infants under 5 years of age.  Over 5 years of age, milk 
can be supplied for a termly charge.  You will receive a letter from the School Office about 
this just before your child’s 5th birthday.   
 
The School is part of the Government Funded National School Fruit Scheme for Foundation 
Stage and KS1 pupils, and we also fund provision for KS2 pupils.  This means that each child 
may have a free piece of fruit at every morning break – oranges, apples, pears, strawberries, 
grapes and bananas are supplied according to whatever is in season. 
 
Sweets and chocolates are discouraged in school. They create many problems of loss, litter 
and spoiled appetites. We ask that you limit breaktime snacks to healthy items such as fresh 
fruit and vegetables. 
 
 
 
 
 

 
 
 



  

Discipline 
 
We endeavour to create a happy learning environment and emphasise respect at every level. 
The teachers all display a high degree of care for the children. The children in return are 
expected to care for each other and for the school environment. Thoughtful, sensible 
behaviour and politeness are encouraged by praise. The children are taught to understand the 
parameters of acceptable behaviour. Unacceptable behaviour will result in the withdrawal of 
privileges. Any major concerns that we may have will be reported to you. 
 
To help us achieve this we have, since September 1996, adopted an “Assertive Discipline” 
policy and in June 2004, we revised the Behaviour and Anti-bullying Policy for the school.  
This involves a positive, structured and consistent approach to managing behaviour.  It 
teaches children to make responsible decisions regarding their own behaviour and their 
reactions to the behaviour of others.  By careful nurturing and encouragement, it enables 
children to develop their skills and abilities, increasing their self-esteem and empowering 
them for future success. 
 
Children’s successes are identified by the awarding of Merit Certificates and badges, house 
points, “Star Pupil” of the week stickers etc, and the children are pleased and proud to receive 
them. 

 
 

Safety and Security at School 
 

We pride ourselves on being an open school where parents and visitors are welcomed. Sadly, 
in this day and age it is necessary to take precautions to ensure the safety of everyone. 
 
All visitors, including parents, should enter the school via the signposted main entrance at the 
front of the building and report to the school office. Here the office staff will deal with all 
enquiries and, where necessary, release the security system to allow access to the school.  All 
doors are kept locked whilst the children are within the building. Anyone who spends any 
time in school is required to sign our visitors' book and wear an identity badge. 
 
Zero Tolerance Policy 
 
Violence, Physical Aggression, Threats and Verbal Abuse are unacceptable. 
 
The school staff strives to treat visitors with due care, courtesy and respect.  Our staff expect 
the public to show the same courtesy and respect. 
 
In the event of such incidents, action will be taken by Sandwell MBC and if appropriate by 
the Police and legal action will be pursued. 
 
 
 
 
 
 
 
 
 
 
 

 



  

 
Absence from School 

 
We are legally required to keep a record of all absence. Please inform us as soon as possible if 
your child is away for any reason. On his/her return a child must bring a note for their class 
teacher explaining their absence. Absences without notification are recorded as unauthorised. 
 
If it is necessary for your child to leave school before the end of the day, please send a note to 
your child's teacher stating the time at which your child will be collected. No child is allowed 
to leave the school during school hours unless collected by their parent, another designated 
adult, or we have your written confirmation that they may walk home alone. 
 
If you need to take your child away due to holiday commitment, a holiday form must be 
obtained from the school office.  However, please think carefully before taking holidays in 
term time as this affects your child’s education. Term-time holidays should be kept to an 
absolute minimum, or preferably avoided altogether. We will authorise up to 10 days each 
academic year but anything beyond this will be classed as unauthorised absence. 
 
 

Health Matters 
 
Sickness 
Please do not send your child to school if they are unwell or encourage them to return to 
school until they are able to cope with the rigours of a full day. Should they fall ill whilst at 
school, we will of course notify you immediately. To this end it is extremely important that 
you keep the school up to date on emergency contact numbers, in case we need you urgently. 
 
A number of our staff are trained in basic first aid. Regarding health matters, the staff act in a 
manner befitting any reasonable parent. The staff are not trained medical personnel and will 
always contact parents/carers or a medical professional when it is felt necessary. 
 
It is very important that parents inform us of any long-term illness or allergy affecting their 
child and the appropriate action to be taken in the event of their child becoming ill. 
 
Medicines 
 
If it is essential that medicine be administered to your child during the school day the 
medicine must be handed to the school office or to Headteacher who will make arrangements 
for its administration. The medicine, in its original container, must be brought to school by the 
parent/carer. It should be in a container clearly labelled with the owner's name, details of the 
contents, the dosage and accompanied by written instructions of the time it should be taken. 
Whoever receives the medicine will require you to complete our Medication Permission 
Form, authorising staff to administer the medicine. 
 
Asthma 
 
We encourage and help children with asthma to participate fully in the life of the school. 
Efforts are made to ensure that other children understand asthma so that they can be 
supportive to their friends. The staff are aware of the necessary procedures should a child 
have an asthma attack. Inhalers are always kept accessible. As soon as the children are old 
enough they are allowed to keep their small 'reliever inhaler' with them in the classroom. The 
child's parent and doctor are best placed to decide when this should happen. 
 
 



  

Sun Awareness and Protection 
 
We endeavour to increase the children's awareness of sun safety through our teaching, 
particularly through subjects such as health and physical education. The trees at the front of 
school, the pencil shade, garden area and the quiet area offer some shade whilst the children 
are outside. The children are encouraged to wear hats during sunny weather. The application 
of sunscreens during the school day is not permitted. Sunscreen should be applied before a 
child comes to school. Drinking water is available at all times during the school day. 
 

 
 

Education Welfare Office 
 

There are close links between the school and the Education Welfare Office. Their task is to 
ensure that every child is able to get the very best from the education they are offered. They 
can act where necessary in a liaison capacity fostering good relations between school, family, 
child and Education Department. They will support, explain and advise on many of the issues 
that may prevent a child attending or enjoying school. 
 
Guidance may also be given in respect of free school meals, clothing allowances etc. 
 

Child Protection 
 
The school’s designated Child Protection Officer is Mr. Willetts. We have a duty of care to 
report any suspected case of neglect or child abuse to Social Services. 
 

Transfer to Secondary School 
 
Children normally transfer to secondary school in the September following their eleventh 
birthday. A booklet setting out the arrangements for the secondary transfer will be sent to you 
during your child's final year at primary school. 
 

 
 
 
 
 
 
 
 
 
 
 



  

Before and After School Care Facility 
 

This provision is delivered by Miss Zoe Warner. 
 
The provision runs from Monday to Friday inclusively covering the following times:- 
 
7.45am - 9.00am The cost of the morning session will be £2.50 per child and 

toast and juice will be provided.   
 
3.30pm – 5.00pm  The cost for the afternoon session will be £2.50 per child and a 

selection of sandwiches, biscuits, crisps and juice will be 
provided. 

 
If you are interested in this facility, please feel free to call into the school during the club 
hours and speak to the staff. 

 
Healthy Schools Award 

 
The Healthy Schools Award is a national initiative, linking education with NHS agencies, to 
enhance the Personal, Social and Health education of pupils.  St Mary Magdalene first gained 
the Platinum Award in 2004, by achieving targets in Personal, Social and Health Education, 
Citizenship, Healthy Eating, Safety, Physical Activity and Emotional Health and Wellbeing 
(including Bullying), Drugs, Alcohol and Tobacco and Sex and Relationships Education.  We 
continue to consolidate and develop the progress we have made. We regained this award in 
April 2007. 
 
 

                                                                 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

School Governors 
                                                          

Chair       
Mr. R. Franks Foundation Governor  
 
Members 
Rev. A. Smith   Foundation Governor    
Mrs P. Taylor Foundation Governor 
 
Mr A. Thickett Parent Governor    
Mrs C. Daly Parent Governor  
Mr. G. Wilkins   Parent Governor  
Mr B. Sheldon Parent Governor  
Vacancy Parent Governor 
    
Ms. J. Campbell     LA Governor   
  
Ms. S. Aston Community Governor 
Mrs L. Pepper Community Governor 
  
Mrs. K. Withers Staff Governor  
Mrs. P. Berry Teacher Governor    
Mr. J. Willetts Headteacher    
 
 
Clerk to Governing Body      Ms T. Gagliarde (Details correct as of August 2008) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

Term Dates 2008/2009 
 
 

 

Autumn Term 2008 

 Monday 1st September – Teacher Training Day (School closed to pupils)                                                                                     

            Tuesday 2nd September – Children return to school 

 Friday 24th October – Children break up for half term holiday. 

 Monday 3rd November – Children return to school. 

 Friday 19th December  - Children break up for Christmas holidays. 

  

Spring Term 2009 

 Monday 5th January  - Teacher Training Day (School closed to pupils) 

 Tuesday 6th January – Children return to school. 

 Friday 13th February – Children break up for half term holiday. 

 Monday 23rd  February – Children return to school. 

 Friday 3rd April  - Children break up for Easter holidays 

  

Summer Term 2009 

 Monday 20th April  - Teacher Training Day (School closed to pupils) 

 Tuesday 21st April - Children return to school. 

 Monday 4th May  - May Day (School closed) 

 Friday 23rd May -  Children break up for half term holiday. 

 Monday  1st June – Children return to school 

 Friday 17th July – Children break up for Summer holidays. 

  

 
 

 
 
 



     

 
Assessment 

 
The 2008 Standard Assessment results for the children in Key Stage 1 are tabled below for 
both the Test Results and the Teacher’s Assessments (T.A.), where applicable. (National 
Averages are shown in brackets; the ‘Ab’ columns show the percentage of pupils ‘Absent’)   
 
2008 Key Stage 1 results:   
 
These tables show the percentage of eligible children at the end of Key Stage 1 achieving 
each level in the school in 2008. 
 
The number of eligible children is:   28 
 
Figures may not total 100 per cent because of rounding. 
 
 

TEST  RESULTS 

                                                         Percentage at each level 

 
W 1 2+ 2B+ 3 + Disapplied 

children 
Absent 

children 

Reading 0 29 71 64 18 0 0 

Writing 0 29 71 61 7 0 0 

Mathematics 0 25 75 65 7 0 0 

Science*  0 11 89  7 0 0 
 

 
W           Represents children who are working towards level 1, but have not yet achieved the standards needed for level 1 

 

 
COMBINED 2008 LA RESULTS 
 
 

This table shows the percentage of eligible children achieving each level at the end of Key Stage 1 in 
2008. 
 
 L2+ Level 2B+ Level 3 
Reading  78 63 18 
Writing  74 50 8 
Maths 87 68 15 
 

 
 
COMBINED 2007 NATIONAL RESULTS 
 
 

This table shows the percentage of eligible children achieving each level at the end of Key Stage 1 in 
2007. 
 
 L2+ Level 2B+ Level 3 
Reading  84 71 26 
Writing  80 59 13 
Maths 90 74 22 
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2008 Key Stage 2 results: Percentage of Year 6 pupils achieving the 
nationally expected standard for 11 year-old (Level 4 and above) 
 
The number of pupils at the end of Key Stage 2 for 2008:  29 
 
Figures may not total 100 per cent because of rounding. 
 
 
SUBJECT 2006 2007 2008 

ENGLISH 85 72 90 

MATHS 96 76 93 

SCIENCE 100 93 97 

 
 
 
2008 Key Stage 2 results: Percentage of Year 6 pupils achieving above the nationally 
expected standard for 11 year-old (Level 5) 
 
 
SUBJECT 2006 2007 2008 

ENGLISH  19 10 10 

MATHS  29 21 24 

SCIENCE 52 52 59 

 
This table shows the percentage of year 6 pupils achieving each level nationally in 2008. 
 
Figures may not total 100 per cent because of rounding. 
 
 Level 4 or above Level 5 

English 81 29 

Mathematics 78 31 

Science 88 44 



 

Absence Rates 
 
The total number of registered pupils of compulsory school age on roll for at least one session 
during the reported period (School Year 2006/07) up to 25th May 2007 is 170. 
 
The percentage of half days (sessions) missed through total absence.  
Total:  5.4% 
 
The percentage of half days (sessions) missed through unauthorised absence. 
Total:  0.2% 

 
School Staff 2008/09 

 

 
Headteacher Mr J. Willetts 
 
Assistant Headteachers  Mrs R. Sutton 
                                       Mrs J. Shaw 
 
 
Teachers Mrs H. Bridge 
 Miss R Mallen 
 Miss L. Mendresse 
 Mrs E. Harris 
 Mrs C. Noble  
 Miss V. Hardeman 
 Miss S. Scott 
                                 Miss C. Griffiths-Davies 
 Mrs P. Berry 
 Mrs C Noble 
                                
 
 
Office Manager Mrs L. Vale 
Office Assistants Mrs J. Wood 
 Mrs S. Roberts 
 
Attendance Officer Mrs S. Pritchard 
 
Site Manager Mr M. Ryan 
 
Cleaners Miss E. Brady 
 Mrs A. Hughes 
 Mrs J. Kaur 

 
Teaching Support Miss N. Poole 
Staff (LSP/LSA) Mrs A. Ford 
                                 Mrs J. Myatt 
 Mrs D. Hughes 
 Mrs K. Kaur 
                                 Mrs J. Bennett 
 Mrs H. Clowe 
 Mrs M. Cresswell 
 Miss L. Robinson 
 Mrs R. Ward 
 Mrs K. Withers 
                                 Miss Z. Warner 
 
Principal Lunchtime 
Supervisor Mrs D. Hughes 
  
Lunchtime  Mrs S. Pearce 
Supervisors Mrs S. Roberts 
 Mrs J. Myatt 
 Mrs S. Edwards 
 Mrs M. Cresswell 
 Mrs M. Gibbons 
 Mrs J. Kaur 
 Mrs A. Kochar 
                                   
Dining Hall  
Manager  Mrs. S. Green 
 
Dining Hall   
Assistant Ms. K. Ford 
 
 

          
 
 
 
 
Particulars are correct at the date of publication, September 2008. Whilst every effort has 
been made to ensure the correctness of all items, it cannot be guaranteed that there will not 
be changes affecting some arrangements. 



 

 

Home/School Agreement – Rights and Responsibilities 
 
Children: 
Have a right to: Have a responsibility to: 
Be educated with access to a rich, 
interesting and varied curriculum 

Do their best in all their learning and  
co-operate with all members of staff 

Feel safe and secure in a school free from 
verbal or physical abuse 

Not threaten other children or staff, 
verbally or physically, or insult them 

Be listened to by the staff of the school and 
have any problems dealt with fairly 

Listen to, respect and try to understand 
other people’s point of view 

Learn and play in a pleasant and attractive 
environment 

Keep St Mary Magdalene School a 
pleasant and welcoming place 

Be treated with respect Behave respectfully towards others 
 

 
Parents and Carers: 
Have a right to: Have a responsibility to: 
Expect their children to be educated to their 
full potential within an equal opportunity 
environment 

Support the staff in their task of educating 
children by encouraging hard work, good 
behaviour, punctuality and regular 
attendance 

Be kept fully informed about their child’s 
progress and consulted if any problems 
arise 

Let the school know if there are any 
concerns about their child’s learning or 
well being and stay in touch with school 
through attending parent’s meetings 

Have concerns taken seriously Share concerns constructively 
Be kept informed if their children are 
absent without explanation 

Send a note or telephone the school to 
explain any absences 

Be treated with respect and expect their 
children to be listened to and treated with 
respect 

Behave respectfully towards others 
 

 
Teachers and other staff: 
Have a right to: Have a responsibility to: 
Be free to teach and care for children to the 
best of their ability without disruption 

Ensure that they treat all children equally 
and ensure that they are valued, safe and 
secure at school 

Expect co-operation and respect from the 
children in their care 

Provide a rich, interesting and well planned 
curriculum 

Be treated courteously by all others in the 
school community 

Model courteous behaviour and recognise 
and acknowledge positive behaviour in 
others 

Be made fully aware of the school’s 
systems, policies and expectations 

Keep parents fully informed of their 
children’s progress and consult them if any 
problems arise 

 
 
Signed: ________________________ Headteacher  Date:  ____________ 
 

________________________ Child   Date:  ____________ 
 

________________________ Parent/Carer  Date:  ____________ 


